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Bidder Information Form  

(a) The Bidder shall fill in this Form in accordance with the instructions indicated below. No 
alterations to its format shall be permitted and no substitutions shall be accepted. This should 
be done of the letter head of the firm] 

 
Date: [insert date (as day, month and year) of Bid Submission] Tender No.: 

[insert number from Invitation for bids] 

Page 1 of  pages 
 

01. Bidder’s Legal Name [insert Bidder’s legal name] 
02. In case of JV, legal name of each party: [insert legal name of each party in 

JV] 
03. Bidder’s actual or intended Country of Registration: [insert actual or 

intended Country of Registration] 
04. Bidder’s Year of Registration: [insert Bidder’s year of registration] 
05. Bidder’s Legal Address in Country of Registration: [insert Bidder’s legal 

address in country of registration] 
06. Bidder’s Authorized Representative Information 

Name: [insert Authorized Representative’s name] 
Address: [insert Authorized Representative’s Address] 
Telephone/Fax numbers: [insert Authorized Representative’s 
telephone/fax numbers] 
Email Address: [insert Authorized Representative’s email address] 

07. Attached are copies of original documents of: [check the box(es) of the 
attached original documents] 
Articles of Incorporation or Registration of firm named in 1, above. 

 
Signature of Bidder      

Name   

Business Address     
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MANUFACTURERS' AUTHORIZATION FORM  

[The Bidder shall require the Manufacturer to fill in this Form in accordance with the 
instructions indicated. This letter of authorizatio n should be on the letterhead of the 
Manufacturer and should be signed by a person with the proper authority to sign documents that are 
binding on the Manufacturer and be enclosed with th e technical bid. 

 
Date: [insert date (as day, month and year) of Bid Submission] 

 
Tender No.: [insert number from Invitation for Bids] 

 
To: [insert complete name and address of Purchaser] 

 
WHEREAS 
We [insert complete name of Manufacturer], who are official manufacturers of [insert type of goods 
manufactured], having factories at [insert full address of Manufacturer’s factories], do hereby 
authorize [insert complete name of Bidder] to submit a bid the purpose of which is to provide the 
following Goods, manufactured by us [insert name and or brief description of the Goods], and to 
subsequently negotiate and sign the Contract. 

 
We hereby extend our full guarantee and warranty in accordance with Clause 2.21 of the General 
Conditions of Contract, with respect to the Goods offered by the above firm. 

 
Signed: [insert signature(s) of authorized representative(s) of the Manufacturer] 

 
Name: [insert complete name(s) of authorized representative(s) of the Manufacturer] 
Title: [insert title] 

 
Duly authorized to sign this Authorization on behalf of: [insert complete name of Bidder] 

 
 

Dated on  day of  ,  [insert date of signing] 
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BID SECURITY FORM 
 

Whereas   (hereinafter called the tenderer”) has submitted their 
offer dated  for the supply of    
(hereinafter called the tender”) against the purchaser’s tender enquiry No.    

 
KNOW ALL MEN by these presents that WE  of 
  having our registered office at 
       are   bound unto      
(hereinafter called the “Purchaser”) 

 
In the sum of                              
for which payment will and truly to be made to the said Purchaser, the Bank binds itself, its 
successors and assigns by these presents. Sealed with the Common Seal of the said Bank this 
 day of  20  . 

 
THE CONDITIONS OF THIS OBLIGATION ARE: 

 
%�& If the tenderer withdraws or amends or modifies or impairs or derogates from the Tender 

in any respect within the period of validity of this tender. 
Or 

%�& If the tenderer having been notified of the acceptance of his tender by the Purchaser during 
the period of its validity:- 

 
%�& If the tenderer fails to furnish the Performance Security for the due performance of the 

contract. 
 

%�& Fails or refuses to accept/execute the contract. 
 

WE undertake to pay the Purchaser up to the above amount upon receipt of its first written 
demand, without the Purchaser having to substantiate its demand, provided that in its demand the 
Purchaser will note that the amount claimed by it is due to it owing to the occurrence of one or both 
the two conditions, specifying the occurred condition or conditions. 

 
This guarantee will remain in force up to and including 45 days after the period of tender validity 
i.e., up to  and any demand in respect thereof should reach the Bank not 
later than this date. 

 
 

(Signature of the authorized officer of the Bank) 
 
 

Name and designation of the officer 
Seal, Name & Address of the Issuing Branch of the Bank 

 
Note: Whenever the bidder chooses to submit the Bid  Security in the form of Bank 
Guarantee, then he should advise the banker issuing  the Bank Guarantee to immediately send by 
Registered Post (A.D.) an unstamped duplicate copy of the Guarantee directly to the Purchaser with 
a covering letter to compare with the original BG f or the correctness, genuineness, etc. 
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Bid-Securing Declaration Form (Not applicable)  
 
 

Date:  
Bid No.    

 

To (insert complete name and address of the purchaser) 

I/We. The undersigned, declare that: 

I/We understand that, according to your conditions, bids must be supported by a Bid Securing 
Declaration. 

 
I/We accept that I/We may be disqualified from bidding for any contract with you for a period of one 
year from the date of notification if I am /We are in a breach of any obligation under the bid 
conditions, because I/We 

 
%�& have withdrawn/modified/amended, impairs or derogates from the tender, my/our Bid 

during the period of bid validity specified in the form of Bid; or 
 

%�& having been notified of the acceptance of our Bid by the purchaser during the period of bid 
validity (i) fail or reuse to execute the contract, if required, or (ii) fail or refuse to furnish the 
Performance Security, in accordance with the Instructions to Bidders. 

 
I/We understand this Bid Securing Declaration shall cease to be valid if I am/we are not the 
successful Bidder, upon the earlier of (i) the receipt of your notification of the name of the 
successful Bidder; or (ii) thirty days after the expiration of the validity of my/our Bid. 

 
Signed: (insert signature of person whose name and capacity are shown) in the capacity of (insert legal 
capacity of person signing the Bid Securing Declaration). 

 
Name: (insert complete name of person signing he Bid Securing Declaration) 

 
Duly authorized to sign the bid for an on behalf of : (insert complete name of Bidder) Dated 

on  day of  (insert date of signing) 

 
Corporate Seal (where appropriate) 

 
(Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all partners to the 
Joint Venture that submits the bid) 
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PERFORMANCE STATEMENT FORM 

(For a period of last 3 years) 

Name of the Firm………………………. 

Order 
Placed by 
(full address 
of 
Purchaser) 

Order 
No. 
and 
date 

Descrip- 
tion and 
quantity 
of 
ordered 
equip- 
ment 

Value 
of 
order 

Date  of 
comple- 
tion of 
deliver 
as per 
Contract 

Date of 
actual 
complet 
ion of 
delivery 

Remarks 
indicating 
reasons 
for late 
delivery, if 
any 

Has the 
equipment 
been 
installed 
satisfactory 
? (Attach a 
certificate 
from the 
purchaser/ 
Consignee) 

Contact 
person 
along with 
Telephone 
No., FAX No. 
and 
e-mail 
address 

         

 
 
 

Signature and Seal of the manufacturer/Bidder 
……………………………. 

 
Place : 
Date : 
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DEVIATION STATEMENT FORM 
 
 

Sl.No.  Name of  Specifications  Compliance  Deviation, if  Technical  
 Specifications / of Quote Model Whether Yes  any to be justification 
 Parts / / Part  of No indicated in for the 
 Accessories of /Accessor y  unambiguous  deviation, if 
 Tender Enquiry    terms (The any. If 
    compliance /  specification  
    Deviation is superior  
    should be /inferior than 
    supported by  asked for in 
    relevant the enquiry, it 
    Technical should be 
    Literature) clearly  
     brought out 
     in the 
     justification  

 
 
 

Signature of Bidder 
 

�  If the bidder offers more than one model, then the Compliance Statement must be 
enclosed for each and every model separately. 

 
�  The technical and commercial deviations should be indicated separately. 

 
�  If the bidder fails to enclose the compliance statement, his bid is likely to be rejected. 

 
Place: Date: 

 
 

NOTE: 

Signature and seal of the 
Manufacturer/Bidder 

 

1) Where there is no deviation, the statement should be returned duly signed with an 
endorsement indicating “No Deviations”. 
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SERVICE SUPPORT FORM 
 
 

Sl. No. Nature of training 
Imparted 

List of similar type of 
equipment serviced in the 
past 3 years 

Address, Telephone 
Nos. , Fax Nos. and 
e-mail address 

    

 
 
 
 

Signature and Seal of the manufacturer/Bidder……………………………. 
 
 

Place : 

Date : 
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Bid Form  

[The Bidder shall fill in this Form in accordance with the instructions indicated. No alterations to its 
format shall be permitted and no substitutions shall be accepted.] 
Date: [insert date (as day, month and year) of Bid Submission] 

 
Tender No.: [insert number from Invitation for Bids] 

 
Invitation for Bid No.: [insert No of IFB] To: 

[insert complete name of Purchaser] We, 

the undersigned, declare that: 

%�& We have examined and have no reservations to the Bidding Documents, including 
Addenda No.: [insert the number and issuing date of each Addenda]; 

 
%�& We offer to supply in conformity with the Bidding Documents and in accordance with the 

Delivery Schedules specified in the Schedule of Requirements the following Goods and 
Related Services [insert a brief description of the Goods and Related Services]; 

 
%�& The total price of our Bid, excluding any discounts offered in item (d) below, is: [insert the 

total bid price in words and figures, indicating the various amounts and the respective 
currencies]; 

 
%�& The discounts offered and the methodology for their application are: 

 
Discounts: If our bid is accepted, the following discounts shall apply. [Specify in detail each 
discount offered and the specific item of the Schedule of Requirements to 
which it applies.] 

 
%�& Our bid shall be valid for the period of time specified in ITB Sub-Clause 1.17.1 from the 

date fixed for the bid opening, and it shall remain binding upon us and may be accepted at 
any time before the expiration of that period; 

 
%�& If our bid is accepted, we commit to obtain a performance security in accordance with ITB 

Clause 1.43 and GCC Clause 2.13 for the due performance of the Contract and also submit 
order acceptance within 14 days from the date of contract in accordance with ITB Clause 
1.42 and GCC Clause 2.44; 

 
%$& The following commissions, gratuities, or fees have been paid or are to be paid with respect 

to the bidding process or execution of the Contract: [insert complete name of each Recipient, 
its full address, the reason for which each commission or gratuity was paid and the amount 
and currency of each such commission or gratuity] 

 
Name of Recipient Address Reason Amount 

 
 
 

(If none has been paid or is to be paid, indicate “none.”) 
 

%�& We understand that this bid, together with your written acceptance thereof included in your 
notification of award, shall constitute a binding contract between us, until a 



���
�

formal contract is prepared and executed. 
 

%�& We understand that you are not bound to accept the lowest evaluated bid or any other bid that 
you may receive. 

 
 

Signed: 
[insert signature of person whose name and capacity are shown] 

 
In the capacity of [insert legal capacity of person signing the Bid Submission Form] 

 
Name: [insert complete name of person signing the Bid Submission Form] 

 
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 

 
 

Dated on  day of  ,  [insert date of signing] 
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To, 

PERFORMANCE SECURITY FORM 

MODEL BANK GUARANTEE FORMAT FOR PERFORMANCE SECURIT Y 

………………………….. 
 

WHEREAS ............................................ (name and address of the supplier) (hereinafter called “the 
supplier”) has undertaken, in pursuance of contract No ........................................................... dated 
……………….to supply (description of goods and services) (herein after called “the contract”). 

 
AND WHEREAS it has been stipulated by you in the said contract that the supplier shall furnish you with 
a bank guarantee by a scheduled commercial bank recognized by you for the sum specified therein 
as security for compliance with its obligations in accordance with the contract; 

 
AND WHEREAS we have agreed to give the supplier such a bank guarantee; 

 
NOW THEREFORE we hereby affirm that we are guarantors and responsible to you, on behalf of the 
supplier, up to a  total of ...................................................... (amount of the guarantee in words 
and figures), and we undertake to pay you, upon your first written demand declaring the supplier to 
be in default under the contract and without cavil or argument, any sum or sums within the limits of 
(amount of guarantee) as aforesaid, without your needing to prove or to show grounds or reasons 
for your demand or the sum specified therein. 

 
We hereby waive the necessity of your demanding the said debt from the supplier before 
presenting us with the demand. 

 
We further agree that no change or addition to or other modification of the terms of the contract to 
be performed there under or of any of the contract documents which may be made between you and 
the supplier shall in any way release us from any liability under this guarantee and we hereby 
waive notice of any such change, addition or modification. 

 
This guarantee shall be valid until the ………………….. day of ……………………, 
20………….. 

 
 
 

(Signature of the authorized officer of the Bank) 
 

…………………………………………
………………. Name and designation 
of the officer 

 
…………………………………………………………. 
Seal, Name & Address of the Issuing Branch of the Bank 

 
Note: Whenever, the bidder chooses to submit the Pe rformance Security in the form of Bank 
Guarantee, then he should advise the banker issuing  the Bank Guarantee to immediately send by 
Registered Post (A.D.) an unstamped duplicate copy of the Guarantee directly to the Purchaser with 
a covering letter to compare with the original BG f or the correctness, genuineness, etc. 
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ACCEPTANCE CERTIFICATE FORM  
 

No.   
 

M/s.    

Dated:    

  

 

Sub: Certificate of commissioning of equipment 
--------------------- 

���  This is to certify that the equipment as detailed below has/have been received in good 
condition along with all the standard and special accessories (subject to remarks in 
Para 2). The same has been installed and commissioned. 

%�& Contract No.  Date   
%�& Description of the equipment   
%�& Name of the consignee 
%�& Scheduled date of delivery of the consignment to the Lab./Instts. 
%�& Actual date of receipt of consignment by the Lab./Instts.  _ 
%�& Scheduled date for completion of installation/commissioning  _ 
%$& Training Starting Date    
%�& Training Completion Date    
%�& Names of People Trained    
%'& Actual date of completion of installation/commissioning   
%"& Penalty for late delivery (at Lab./Instts. level)�    
%�& Penalty for late installation (at Lab./Instts. level �    

 
 

Details of accessories/items not yet supplied and recoveries to be made on that account: 
 
 

Sl. No. Description Amount to be recovered  
   

 

���  The acceptance test has been done to our entire satisfaction. The supplier has fulfilled his 
contractual obligations satisfactorily 

or 
The supplier has failed to fulfill his contractual obligations with regard to the 
following: 

 
(a) ……………………………… 

 
(b) ………………………….…. 

 
(c) ……………………………… 

 
(d) ……………………………... 

 
 
 
 
 

The amount of recovery on account of failure of the supplier to meet his contractual 
obligations is as indicated at Sr. No. 3. 
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For Supplier For Purchaser 
 

Signature ….………………………….. Signature………………………….. 
 

Name ………………………………….. Name………………………………... 
 

Designation ………………………….. Designation…………………………. 
 

Name of the firm………………………. Name of the Lab/Instt.……………... 
 

Date ……….…………………………… Date…………………………………. 
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Format of Integrity Pact – (Applicable  only in case of purchases above 3.00 crores)  
INTEGRITY PACT 

Between 
 

Council of Scientific & Industrial Research (CSIR) a Society registered under the Indian 
Societies Act 1860 represented by    
hereinafter referred to as “The Principal”. 

 
And ....................................................... herein referred to as “The Bidder/ Contractor.” 

 
Preamble 

 
The Principal intends to award, under laid down organizational procedures, contract/s for 
……………………………………….The Principal values full compliance with all relevant laws 
of the land, rules, regulations, economic use of resources and of fairness/ transparency in its 
relations with its Bidder(s) and/or Contractor(s). 

 
In order to achieve these goals, the Principal will appoint an Independent External Monitor (IEM), 
who will monitor the tender process and the execution of the contract for compliance with the 
principles mentioned above. 

 
 

Section 1 – Commitments of the Principal 
 

%�& The Principal commits itself to take all measures necessary to prevent corruption and to 
observe the following principles: 

 
%�& No employee of the Principal, personally or through family members, will in connection with the 

tender for, or the execution of a contract, demand, take a promise for or accept, for self or 
third person, any material or immaterial benefit which the person is not legally entitled to. 

 
%�& The Principal will, during the tender process treat all Bidder(s) with equity and reason. The 

Principal will in particular, before and during the tender process, provide to all Bidder(s) the 
same information and will not provide to any Bidder(s) 
confidential/additional information through which the Bidder(s) could obtain an advantage 
in relation to the tender process or the contract execution. 

 
%�& The Principal will exclude from the process all known prejudiced persons. 

 
%�& If the Principal obtains information on the conduct of any of its employees which is a criminal 

offence under the IPC/PC Act, or if there be a substantive suspicion in this regard, the 
Principal will inform the Chief Vigilance Officer and in addition can initiate disciplinary action. 

 
Section 2 – Commitments of the Bidder(s)/Contractor (s) 

 
%�& The Bidder(s)/Contractor(s) commit himself to take all measures necessary to prevent 

corruption. He commits himself to observe the following principles during his participation in 
the tender process and during the contract execution. 

 
%�& The Bidder(s)/Contractor(s) will not, directly or through any other Person or firm, offer, promise 

or give to any of the Principal’s employees involved in the tender process or 
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the execution of the contract or to any third person any material or other benefit which he/she 
is not legally entitled to, in order to obtain in exchange any advantage of any kind 
whatsoever during the tender process or during the execution of the contract. 

 
%�& The  Bidder(s)/Contractor(s)  will  not  enter  with  other  Bidders  into  any  undisclosed 

agreement or understanding, whether formal or informal. This applies in particular to prices, 
specifications, Certifications, subsidiary contracts, submission or non- submission of bids 
or any other actions to restrict competitiveness or to introduce cartelization in the bidding 
process. 

 
%�& The Bidder(s)/Contractor(s) will not commit any offence under the relevant IPC/PC Act; further 

the Bidder(s)/Contractor(s) will not use improperly, for purposes of competition or personal 
gain, or pass on to others, any information or document provided by the Principal as part of 
the business relationship, regarding plans, technical proposals and business details, 
including information contained or transmitted electronically. 

 
%�& The Bidder(s)/Contractor(s) of foreign origin shall disclose the name and address of the 

Agents/representatives in India, if any. Similarly the Bidder(s)//Contractors(s) of Indian 
Nationality shall furnish the name and address of the foreign principals, if any. Further details 
as mentioned in the “Guidelines on Indian Agents of Foreign Suppliers” shall  be  disclosed  by  
the  Bidder(s)/Contractor(s).  Further,  as  mentioned  in  the Guidelines all the payments 
made to the Indian agent/representative have to be in Indian Rupees only. Copy of the 
“Guidelines on Indian Agents of Foreign Suppliers” is annexed and marked as Annexure. 

 
%�& The  Bidder(s)/Contractor(s)  will,  when  presenting  his  bid,  disclose  any  and  all 

payments he has made, is committed to or intends to make to agents, brokers or any other 
intermediaries in connection with the award of the contract. 

 
%�& The  Bidder(s)/Contractor(s)  will  not  instigate  third  persons  to  commit  offences outlined 

above or be an accessory to such offences. 
 

%�& The person signing IP shall not approach the courts while representing the matters to IEMs 
and he/she will await their decision in the matter. 

 
Section 3 – Disqualification from tender process an d exclusion from future Contracts 

 
(1)       If  the  Bidder(s)/Contractor(s),  before  award  or  during  execution  has  committed  a 

transgression through a violation of Section 2, above or in any other form such as to put his 
reliability or credibility in question, the Principal is entitled to disqualify the 
Bidder(s)/Contractor(s) from the tender process or take action as per the procedure 
mentioned in the “Guidelines on Banning of business dealings”. Copy of the “Guidelines on 
Banning of business dealings” is annexed and marked as Annex -“B”. 

 
Section 4 – Compensation for Damages 

 
%�&  If the Principal has disqualified the Bidder(s) from the tender process prior to the award 

according to Section 3, the Principal is entitled to demand and recover the damages 
equivalent to Earnest Money Deposit/ Bid Security. 

 
%�& If the Principal has terminated the contract according to Section 3, or if the Principal is 

entitled to terminate the contract according to Section 3, the Principal shall be entitled to 
demand and recover from the Contractor liquidated damages of the contract value or the 
amount equivalent to Performance Bank Guarantee. 
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Section 5 – Previous transgression 
 

%�& The Bidder declares that no previous transgressions occurred in the last 3 Years with any 
other Company in any country conforming to the anti-corruption approach or with any other 
Public Sector Enterprise in India that could justify his exclusion from the tender process. 

 
%�& If the Bidder makes incorrect statement on this subject, he can be disqualified from the 

tender process or action can be taken as per the procedure mentioned in “Guidelines on 
Banning of business dealings.” 

 
Section 6 – Equal treatment of all  Bidders / Contractors / Sub-contractors  

 
%�& The  Bidder(s)/Contractor(s)  undertake(s)  to  demand  from  all  Subcontractors  a 

commitment in conformity with this Integrity Pact, and to submit it to the Principal before 
contract signing. 

 
%�& The Principal will enter into agreements with identical conditions as this one with all 

Bidders, Contractors and Subcontractors. 
 

%�& The Principal will disqualify from the tender process all bidders who do not sign this Pact or 
violate its provisions. 

 
Section 7 – Criminal charges against violating Bidders / Contractors / Subcontractors  

 
(1) If the Principal obtains knowledge of conduct of a bidder, Contractor or Subcontractor or of an 

employee or a representative or an associate of a bidder, Contractor or Subcontractor 
which constitutes corruption, or if the Principal has substantive suspicion in this regard, the 
Principal will inform the same to the Chief Vigilance Officer. 

 
Section 8 - Independent External Monitors 

 
%�& The Principal appoints competent and credible Independent External Monitor for this Pact. 

The task of the Monitor is to review independently and objectively, whether and to what 
extent the parties comply with the obligations under this agreement. 

 
%�& The Monitor is not subject to instructions by the representatives of the parties and performs 

his functions neutrally and independently. He reports to the JS (A), CSIR. 
 

%�& The Bidder(s)/Contractor(s) accepts that the Monitor has the right to access without 
restriction to all Project documentation of the Principal including that provided by the 
Contractor. The Contractor will also grant the Monitor, upon his request and demonstration 
of a valid interest, unrestricted and unconditional access to his project documentation. The 
same is applicable to Subcontractors. The Monitor is under contractual obligation to treat 
the information and documents of the Bidder(s)/ Contractor(s) / Subcontractor(s) with 
confidentiality. 

 
%�& The Principal will provide to the Monitor sufficient information about all meetings among the 

parties related to the Project provided such meetings could have an impact on the contractual 
relations between the Principal and the Contractor. The parties offer to the Monitor the option 
to participate in such meetings. 

 
%�& As soon as the Monitor notice, or believes to notice, a violation of this agreement, he will so 

inform the Management of the Principal and request the Management to 
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discontinue or take corrective action, or to take other relevant action. The monitor can in this 
regard submit non-binding recommendations. Beyond this, the Monitor has no right to 
demand from the parties that they act in a specific manner, refrain from action or tolerate 
action. 

 
%�& The Monitor will submit a written report to the JS(A), CSIR within 8 to 10 weeks from the 

date of reference or intimation to him by the Principal and should the occasion arise, 
submit proposals for correcting problematic situations. 

 
%	& Monitor shall be entitled to compensation on the same terms as being extended 

to/provided to Independent Directors on the CSIR. 
 

%
&  If the Monitor has reported to the JS(A),CSIR, a substantiated suspicion of an offence under 
relevant IPC/PC Act, and the JS(A), CSIR has not, within the reasonable time taken visible 
action to proceed against such offence or reported it to the Chief Vigilance Officer, the 
Monitor may also transmit this information directly to the Central Vigilance Commissioner. 

 
%�& The word ‘Monitor’ would include both singular and plural. 

 
Section 9 – Pact Duration 

 
This Pact begins when both parties have legally singed it. It expires for the Contractor 10 
months after the last payment under the contract, and for all other Bidders 6 months after 
the contract has been awarded. 

 
If any claim is made/lodged during this time, the same shall be binding and continue to be 

valid despite the lapse of this pact as specified above, unless it is discharged/determined by JS(A), 
CSIR. 

 
Section 10 – Other provisions 

 
%�& This agreement is subject to Indian Law. Place of performance and Jurisdiction is the 

Registered Office of the Principal, i.e. New Delhi 
 

%�& Changes and supplements as well as termination notices need to be made in writing. Side 
agreements have not been made. 

 
%�& If the Contractor is a partnership or a consortium, this agreement must be signed by all 

partners or consortium members. 
 

%�& Should one or several provisions of this agreement turn out to be invalid, the remainder of 
this agreement remains valid. In this case, the parties will strive to come to an agreement to 
their original intentions. 

 
 

(For & On behalf of the Principal) (For & On behalf of Bidder/Contractor) 
(Office Seal) (Office Seal) 

 
Place………………… Place……………………… 

 
Date………………….. Date………………….. 
Witness 1:(Name & Address):    

 

Witness 2::(Name & Address):    
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Format of Letter of Authority for participating in bid opening (Not applicable)  
(On the letter head of the bidder) 

 

Ref.No.   Date:   
 
 

Subject: Authorisation letter for participants in t he bid opening process  
 
 

To 
 
 
 
 

(Name & Address of the Purchaser) 
 
 

Sir 
With reference to your invitation for bid No.  dated  , we wish 

to inform you that we have participated in the bidding process and have submitted bid bearing Ref. No. 
 dated  . 

 
In line with your  requirement, we  hereby authorise Sh/Smt.   to 

participate in the bid opening process scheduled on  at  hrs (IST) in your 
premises. A copy of the identity of the representative is attached duly certified by the undersigned. 

 
Thanking you 

 
Yours faithfully, 

 
 
 

(Signature of the bidder with seal) 
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Format for declaration by the Bidder for Code of In tegrity & conflict of interest  (On 
the Letter Head of the Bidder)  

 
 

Ref. No:   Date    
 
 
 

To, 

 
 

(Name & address of the Purchaser) 
 

Sir, 
With reference to your  Tender No.  dated  I/We 

hereby declare that we shall abide by the Code of Integrity for Public Procurement as mentioned 
under Para 1.3.0 of ITB of your Tender document and have no conflict of interest. 

 
The details of any previous transgressions of the code of integrity with any entity in any country 

during the last three years or of being debarred by any other Procuring Entity are as under: 
 

a 
b 
c 

 
We undertake that we shall be liable for any punitive action in case of transgression/ 

contravention of this code. 
 

Thanking you, 
 

Yours sincerely, 
 
 
 

Signature 
(Name of the Authorized Signatory) 

Company Seal 
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PRICE SCHEDULE FORM FOR GOODS BEING OFFERED FROM AB ROAD 
( 

 

Name of the Bidder _ _ TENDER No.   
1 2 3 4 5 6 7 8 9 10 11 12 

Sl. 
No. 

Item 
Description 

Country of 
origin 

Unit Qty. Unit price 
Indicating 
currency 

 
FOB (named 
port of 
shipment or 
FCA (named 
place of 
delivery) 
(retain only 
one) 

Total price 
(5x6) 

 

FOB (named 
port of 
shipment) or 
FCA (named 
place of 
delivery) 
(retain only 
one) 

Charges for 
Insurance & 
transportation 
to port//place 
of destination 

Total price 
CIF/CIP 
(retain 
one only) 
(7+8) 

Indian Agents 
Commission as 
a percent of 
FOB /FCA price 
included in the 
Quoted price 

Approx. 
Ship- 
ment 
weight 
and 
volume 

Indian 
Customs 
Tariff No 
and HSN 
No. 

 
(ICT & 
HSN No.) 

            

Note: 
Currency    

 
(a) Indian agents name & address    

 
Total Bid price in foreign currency    
in words    

(b) Installation, commissioning & training charges, Signature of Bidder    
if any    

 
(c) Cost of Spares, if any     

Name    
 

Business Address      
(d) The Indian agent’s commission shall be paid in Indian Rupees only based on the Exchange Rate prevailing on the date of negotiation 

of documents in accordance with clause 22.1 of GCC. 
(e) The cost of optional items shall be indicated separately. 
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PRICE SCHEDULE FORM FOR GOODS BEING OFFERED FROM INDIA 
 

Name of the Bidder   Tender No.    
 

1 2 3 4 5 6 7 8 9 10 1
1 

12 

Sl. 
No. 

Item 
Descrip- 
tion With 
HSN 
code 

Country 
of origin 

Unit Quantity Unit Rate 
Ex-Works, Ex- 
warehouse, Ex-
show room off 
the shelf price 
(inclusive of all 
taxes already 
paid) 

Total price 
Ex-Works, Ex- 
ware- house, Ex-
show room off 
the shelf price 
(inclusive of all 
taxes already 
paid) 5x6 

GST & 
other taxes 
payable, if 
contract is 
awarded 

Packing & 
forwarding 
up to 
station of 
dispatch, If 
any 

Charges for 
inland 
transportation, 
insurance up to 
Lab. / Instt.by 
air/road/ rail  
(retain one only) 

Total Price Installation, 
Commissioning 
and training 
charges, if any 

            

 

Note: 
 

(a) The cost of optional items, if any shall be indicated separately 
(b) Cost of Spares, if any 

Total Bid price in Indian currency                               
in words    

 
Signature of Bidder      

Name   

Business Address    
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